
USING THE ‘MORE ABOUT ME’ FORM 

SOME GUIDANCE FOR PROVIDERS 

The purpose of gathering information is so that children and young people are safe, welcome and able to 
take part. You are less interested in the detail of the child’s condition than you are in what you need to do 
to ensure that they are ok and have a good time. The key question is usually ‘So what do we need to do 
about that?’ 

Different parents will want to give you different amounts of information. You may want more information 
about a child who has multiple or complex impairments. No form is exhaustive, and you may want to ask 
more questions depending on the information you learn. 

The first thing to do is to talk to the young person and/or their parent/carer – either on the phone or in 
person. Don’t just send them a form! The completed form should be the outcome of a conversation. The 
most important thing you do is not to gather reams of info but to establish a good relationship with 
mum/dad and with the child/young person. They need to trust you. Many of the most successful events 
have set up pre-visits to families in advance and/or had pre-event gatherings of the whole group.  

Find out if the family has already got any written info about their child, either from home or school or from 
an assessment. Don’t make them do unnecessary work! You should be asking for no more than you need. 
Then use the More About Me form to help you ask appropriate questions if you need to. We have put 
prompts on the form to help you think about things that you may need to ask. You or the parent/s might 
one to physically complete the form. You don’t necessarily have to fill the whole form up. 

So make sure you find out enough to ensure that children are safe and stay alive! Pretty much everything 
else you can discover for yourselves as you go along, and you and the child/young person will make more 
interesting discoveries if you aren’t both simply looking to reinforce a pile of written information that has 
been gathered in advance. 

PROCESS FOR USING ‘ABOUT ME ’ AND ‘MORE ABOUT ME’ FORMS 

1) Provider receives enquiry. 

2) Either at time of enquiry or by arrangement (agreed with family at time of enquiry) ask what 

written info is already available about their child.  

3) In the light of whatever written info has/has not been sent to you, discuss/complete together the 

More About Me form – do this either by phone, by you visiting family or family visiting you.  Include 

child/young person in this stage where possible.  

4) Consider the info gathered and whether you need to summarise it for team members and/or act on 

it in advance. 

5) If child needs constant 1:1 support or specialist support that your core team cannot provide, then 

discuss with family the best arrangements for you/them identifying a personal assistant. 

6) Make sure that parent/s complete and sign the blank About Me form and sign the completed More 

About Me form (2 copies of each: one to be kept by them and one to be returned to you). 

7) Ensure you have About Me and More About Me forms back before the event and keep them to 

hand throughout. 
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